Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turnover of £6.5 million or less must compiete

an annual returmn at the end of each financial year in accordance with proper practices

summarising its activities. In this annual return the term “smaller authority™ includes a Pansh

Meeting. a Parish Counci, a Town Council and an Internal Drainage Board.
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~ Sections 1 and 2 are completed by the smaller authority. Smaller autharities must approve
Section 1 before Section 2.

— Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authorty’s internal audit provider.

Each smalter authority must approve Sections 1 and 2 of this annual return no later than 20 June

2016.

Completing your annuai return

Guidance notes, inciuding a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Compiete all highlighted sections. Do not leave any highlighted box biank. Incomplete or incorrect

Send the annual return, together with the bank reconciliation as at 31 March 2016, an expianation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, 1o your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be retumed to the
smaber authority for publication or public display of Sections 1, 2 and 3. You must publish or
dispiay the annual return, including the external auditor’s report, by 30 September 2016.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annuzl retumn is available in the Practitioners’ Guides that can
be downloaded from www.naic.gov.uk or from www.slcc.co.uk or from www.ada.org.uk
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Section 1 - Annual governance statement 2015/16

We acknowledge as the members of:
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our responsibdity for ansuring that there is a sound system of intemal control, including the
preparation of the accounting statements. We confirm, (o the best of our knowledge and belief,
with respect o the accounting statements for the year ended 31 March 2016, that:
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Section 2 - Accounting statements 2015/16 for
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Respective responsibilities of the body and the auditor

‘ This smaller authority is responsible for ensuring that its financial management is adequate and
TSR] L e rmou Mc iy o i Sagawing of i esr A% pecoed effective and that it has a sound system of intemnal control. The smaller authority prepares an
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QL *  Section 2, Box 2, the annual precept. does not sgree to the figure notified to us by the precepting authority, The figures in
Bowes 2 and 3 should read £21,000 and £3,138 respectively. All grants, including Council Tax Support Grant, should be
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Practitioners” Guide.
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Annual internal audit report 2015/16 to
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This smaller autharity’s internal audt, acting independently and on the basis of an sssessment of
nsk, cared oul a selective assessmant of compliance with relevant procedures and controls
axpecied to be in operation dunng the financial yaar ended 31 March 2016.

Internal audit has been carried out in accordance with this smaler suthonty’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised i this table. Sat out below are the objectives of ntarnal contvol and askengside are the
Internal audit conclusions on whether, in all significant respects, the control cbjectives were baing
achieved throughout the financial year lo & standard adequate to meet the needs of this

smader authority
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Page 6 - completion guidelines.



